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end of this section. The learning hours for undergraduate degrees are 1,500 hours 
per year. 

The information in this publication is believed to be correct at the time of posting but 
subsequent amendments are possible.   

Links for introduction 

All links go to the UCL website, unless stated otherwise: 

Affiliate Study at UCL 

European Credit Transfer and Accumulation System – on the European Commission 
website 

2.1 Period of Registration and Interruption of 
Study 

2.1.1 The Academic Year and the Period of Student Registration 

i) The academic year starts on the first day of September and ends on the 
last day of August in the following year. 

ii) An approved programme of study for a first degree must extend over at 
least three academic years and should be continuously pursued. Students 
must enrol within the first few weeks of the academic year. Deadlines for 
enrolment and re-enrolment are published annually.  

Further guidance on the academic year and period of student registration 

Most undergraduate programmes of study follow an annual standard pattern of 12, 
11 and 7 week terms. 

2.1.2  Interruption of Study 

i) Interruption of Study is for students who require a temporary break from 
their studies and plan to resume their studies at a future date 

ii) Students holding a Tier 4 visa will be required to leave the UK for the 
duration of the interruption and re-apply for a new visa in order to return to 
UCL. 

iii) Such students must comply with visa requirements to safeguard their 
immigration status and future entry to the UK. Under the Points Based 
Immigration System (PBIS) UCL is legally required to notify the immigration 
authorities of any changes to a student's status. 

http://www.ucl.ac.uk/prospective-students/international-students/affiliate
http://ec.europa.eu/education/lifelong-learning-policy/ects_en.htm
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Links for Section 2.1 

All links go to the UCL website, unless stated otherwise: 

Download application form for interruption of study (Word doc) 

UCL Information Services Division 

2.2  UCL Approval for New Course Units and New 
Programmes  

i) All new course units and degree programmes proposed by 
departments/divisions and recommended by the Faculty must be submitted 
for formal approval by UCL. 

ii) All new degree programmes must be scrutinised by a suitably qualified 
person external to UCL. 

iii) UCL approval is granted for new course units and degree programmes, and 
amendments to existing course units and programmes, when the rationale 
provided meets UCL’s academic regulatory, financial and strategic planning 
requirements. 

Further guidance on UCL approval for new course units and programmes 

i) Guidance, procedures and forms for new and amendments to programmes 
and course unit proposals, can be accessed via Student and Registry 
Services website. 

http://www.ucl.ac.uk/current-students/services_2/interruptionofstudy
http://www.ucl.ac.uk/isd/
http://www.ucl.ac.uk/ras/acd_regs/programme_forms
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ii) Students are expected only to select course units offered by UCL unless 
otherwise specified in the regulations for individual degree programmes. 

iii) Some degree programmes have all compulsory course units. 

2.3.2 Determination of Course Unit Combinations 

UCL departments/divisions are free to develop, not only combinations of course units 
which form, or fall within one or more of the conventional subjects, but also 
combinations which fall across the boundaries of Faculties, but which still, in the 
opinion of the department/division and UCL, form a coherent degree programme. 

2.3.3 Confirmation of Course Unit Selection 

Confirmation of course unit selection by both the teaching and home 
departments/divisions (when these are not the same) is the indication of UCL 
approval that the course units selected have met the requirements for an individual 
programme of study. 

2.3.4 Deadlines for Course Unit Selection 

Course units selection must be made by students and confirmed by the deadline 
specified by UCL.  

Further guidance on deadlines 

i) The annual deadlines for the selection and UCL confirmation of course 
units are: 

a) Whole course units: end of October  

b) Half course units running in the first term: end of October  

c) Half course units running in the second/third term: end of January 

ii) The above deadlines are for the completion of this activity. 

iii) Students will have earlier deadlines for course unit selection that will be 
notified to them by UCL annually. 

iv) UCL undergraduate students select and enrol on the agreed course units 
for their degree programme via PORTICO, UCL’s student record database 
(see link at the end of this section). 

v) Course unit selection is available at certain times of the year and students 
will be notified when it is time to make course unit selections.  
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vi) All selections are provisional until they have been confirmed both by 
teaching and home departments/divisions, when these are not the same. A 
‘teaching’ department/division is the department/division that is 
responsible for the delivery of a course unit to students and is responsible 
for the assessment of students enrolled on the course unit. A ‘home’ 
department/division is the department/division responsible for the 
programme on which a student is registered. In many cases the teaching 
and home department/division are the same. 

vii) Confirmation of course unit selection by both the teaching and home 
departments/divisions is the indication of UCL approval that those selected 
have met the requirements for a degree programme. 

viii) If approval is not given, students should seek academic advice from their 
Personal Tutor or other staff in the home department/division. 

ix) Undergraduate course units in a programme diet can be identified as being: 

a) Compulsory course units for a programme: Students registered on a 
programme must enrol on course units seemed compulsory for that 
programme of study. These course units are identified by the letter ‘C’ in 
the programme diet on PORTICO, UCL’s student records system (see 
link at the end of this section).  

b) Optional course units for a programme: Optional course units 
provide students with a choice of specified course unit options for their 
programme and are identified by the letter ‘O’ in the programme diet on 
PORTICO 
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2.3.8 Deadlines for the Completion of Changes of Course Unit 
Selections, including Students, Teaching and Home 
Department/Division Confirmation 

i) UCL approval for a student’s programme of study has been conferred once 
the deadlines, set by UCL, for the completion of course unit selection have 
passed.  

ii) This includes any changes to course unit selection within the same 
department/division and faculty or between two departments/divisions or 
faculties. 

iii) The requirements of the relevant degree programme Scheme of Award 
must be satisfied at the time of transfer. 

iv) Any amendment to an individual programme of study thereafter requires 
special permission from UCL. 

Links for Section 2.3 

All links go to the UCL website, unless stated otherwise: 

PORTICO – the UCL Student Information Service 

UCL Examinations 

2.4 Change of student registration on a degree 
programme  

2.4.1 Inter-Faculty Degree Programme Transfers (Excluding 
MSci/MEng to BSc/BEng transfers) 

For inter-faculty transfers, the following criteria will apply and will be used by the 
Dean of Students (Academic) when making a decision. 

i) Students must have met the standard A-level/IB entrance requirements and 
must not have received a rejection to a previous application. 

ii) Students must have achieved, in their current or most recent studies, at 
least a 2:1 performance as determined by the Harmonised Scheme of 
Award and any additional requirements of the receiving faculty.  

https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
http://www.ucl.ac.uk/ras/departments/student_administration/examinations
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iv) Detailed comparison of the degree programme and the course units taken 
showing the equivalence or otherwise in the accompanying case for APL.  

v) Confirmation that there is sufficient capacity within the gaining 
department/division in terms of student numbers. 

vi) Students should not assume a transfer will be approved and, until official 
approval is obtained, they will remain on the original degree programme. 

Further guidance on inter-faculty degree programme transfers 

i) When considering a request to transfer to another programme academic 
staff should, in the first instance, identify what is the main driver for the 
request, i.e., was a poor decision made about the initial choice of degree or 
is the subject beyond the student’s academic capability, etc. 

ii) Having identified the substantive reason for the request to transfer, 
academic staff should note that items i), iv) and v) above must be applied. 

iii) Item ii) is UCL’s default position and the reference accompanying the 
request must include comment upon attendance and the level of 
engagement with their studies. 

iv) Any other information in support of the transfer may also be included in the 
reference, see item iii) above. 

v) 



http://www.ucl.ac.uk/current-students/services_2/change_course_unit.pdf
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iii) The minimum period of attachment is one academic year (nine months). 
Students following an extra-mural year on attachment must submit a final 
report for assessment to their UCL supervisor no later than one week 
before the start of the final academic year. The extra-mural year shall be 
assigned a value of one course unit.  

2.5.2. Five--ive-
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http://www.ucl.ac.uk/prospective-students/international-students/current-students/ucl-students-abroad
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UCL Student Centre website 

2.7 The identification and determination of a field 
of study for undergraduate course-unit 
scheme of award degrees 

i) The field of study indicated in the title of a course unit degree programme 
shall be descriptive of the course units included in the curriculum of that 
degree programme. 

http://www.ucl.ac.uk/current-students/student_centre_folder/index
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2.9.2 Undergraduate Programmes with Non-standard Progression 
Regulations  

i) The Boards of Examiners of programmes with non-standard UCL 
progression regulations may require students to pass more than the UCL 
minimum. 

ii) Students registered on three-year programmes failing such a requirement, 
but having completed 12 and passed 11 course units in a three-year 
programme, will be eligible for the award of an honours degree with a 
different field of study.  

iii) Students registered on four-year programmes failing such a requirement, 
but having completed 16 and passed 14.5 course units in a four-year 
programme, will be eligible for the award of an honours degree with a 
different field of study. 

iv) Students registered on programmes with non-standard progression 
regulations are required to meet the foreign language progression criteria 
sent. 

2.9.3 Failure to Meet Progression Criteria 

i) Students who have not met the conditions to progress are entitled to the re-
sit opportunities as set out in Section 3 of the Academic Regulations. 

ii) Students on the MSci/ MEng programmes who fail to meet the progression 
requirements to enter Year 4 may choose to graduate BEng /BSc provided 
they have met all the requirements to graduate from these programmes. 

iii) When there are extenuating circumstances, and upon the recommendation 
of a Board of Examiners, Faculty Tutors may make a case to the Dean of 
Students (Academic), via the Director of Student Administration, to seek 
suspension of the progression regulations. 

iv) Students who fail to meet the criteria for progressing from one year to the 
subsequent year have the following options, noting that option a) is most 
preferable academically. 

a) To register as a revision student and retake the course units failed. 

b) To re-sit as an unregistered student. 

c) To apply for exceptional permission to progress. 

d) To leave UCL. 
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Further guidance on failure to meet progression criteria 

i) Students will automatically be registered for re-sits by the Examinations 
Office. (See link at the end of this section). 

ii) Students are required to attend re-sits at the next possible opportunity. 

iii)  ‘Revision Students’ are those who have re-enrolled. The fees for such 
students are charged on a pro-rata basis. ‘Resitting students’ are those not 
currently enrolled who are intending to re-sit an examination.  

iv) Registering as a revision student and retake the course units failed. 

a) This option should be viewed as the default option. 

b) Students and Departmental/Divisional Tutors should note that option i) 
above has associated cost issues and that the substitution of courses 
for part-time revision students may only be made with the agreement of 
the Faculty Tutor. 

c) Revision students have only one attempt at the examination for a 
substituted course and those students failing to attend sufficient 
teaching and/or complete adequate coursework may be barred from 
examination and would therefore have no further opportunity to 
progress.  

v) Re-sitting as an unregistered student – Students should note that electing 
to re-sit as an unregistered student means that they have limited access to 
UCL’s facilities such as the library and learning resources. 

vi) Applying for exceptional permission to progress 

a) Students considering an application for exceptional permission to 
progress should in the first instance discuss this course of action with 
the Departmental/Divisional Tutor and take account of the regulations 
for extenuating circumstances.    

b) Further information on what constitutes extenuating circumstances is 
available. (See link at the end of this section). 

c) Applications for exceptional permission to progress a student with a 
total of 2.5 passed course u

http://www.ucl.ac.uk/current-students/services_2/withdrawalofstudy
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Links for Section 2.9 

All links go to the UCL website, unless stated otherwise: 

Foreign language requirements 

Examinations Office 

Extenuating circumstances (PDF) 

2.10 Requirements for the award of an honours 
degree 

2.10.1 Total Number of Course Units to be Completed for an 
Undergraduate Degree 

Three-Year Programmes  

Twelve course units must be completed on a three-year programme. 

Four-Year Programmes 

Sixteen course units must be completed on a four-year programme. 

2.10.2 Course Unit Registration and Completion 

i) Students are expected to register on a total of 12 course units on a three-
year programme and 16 course units on a four-year programme.    

ii) A course unit is completed when a student has been academically 
assessed in all of the examined components relating to the course unit. 

iii) A course unit is passed when a student has been academically assessed in 
all of the examined components relating to the course unit and achieved a 
mark of 40% for the course unit as a whole. 

iv) Being ‘Complete’ for Coursework  

a) Where the coursework component represents more than 20% of the 
overall course unit assessment, a threshold for completion, such as a 
requirement to submit at least a specified fraction of the coursework, 
must be set by a department/division and must be clearly publicised to 
students enrolled on the course unitto the m31 241.22 Tm
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http://www.ucl.ac.uk/prospective-students/undergraduate-study/application-and-entry/ug-requirements
http://www.ucl.ac.uk/ras/departments/student_administration/examinations
/ras/acd_regs/Appendices_2013/index/edit/APPENDIX_6_-_Extenuating_Circumstances_Policy.pdf
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fourth year) with the mark for the year abroad project being counted in the final year 
marks and given a weighting of 5. 

Further guidance on weighting given for year abroad project 

iii) Students should be aware the weightings set out above are UCL standard 
requirements and must be read in conjunction with department/division 
and/or Faculty regulations. 

iv) There are no Faculty variations for the Faculty of the Built Environment 
except for the BSc Architecture and BSc Project Management for 
Construction that both require 12 course units to be passed and the BSc 
Project Management for Construction (sandwich) programme that requires 
16 course units to be passed. 

v) There are no Faculty variations for the Faculty of Life Sciences except for 
the BSc degree in Speech Sciences. Students in other Faculties are 
advised to read these regulations together with the regulations for the 
award of a UCL Undergraduate Honours Degree for their programme. 

vi) Faculty Variations are set out in the following appendices: 

a) Faculty of Biomedical Sciences 

b) Faculty of Engineering Sciences  

c) Faculty of Mathematical and Physical Sciences  

d) Faculty of Social and Historical Sciences  

e) BSc Speech Sciences  

(See links at the end of this section.) 

2.10.7 Weighting of Marks Achieved for Re-Assessed Course Units 
for Progression and Award of Undergraduate Degrees 

Marks achieved for re-taken or substitute course units will be weighted in 
accordance with the first attempt programme year weighting. 

2.10.8 Period of Study for the Consideration for a UCL 
Undergraduate Honours Degree 

Students will not be considered for the award of Honours on more than two 
occasions in respect of any one period of study for a UCL degree.  
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i) The student has been notified in writing of any changes to the Scheme or 
the Award of Honours since the time of original registration for the 
programme. 

ii) The student has indicated in writing that they understand that changes have 
been made to the Award of Honours as notified. 

Further guidance on awarding honours for students failing to pass course 
units 

i) Students, for whom the conditions set out above cannot be fulfilled, may be 
considered for Honours according to the Scheme for the Award of Honours 
in place at the time of entry or re-entry to the final examination. 

ii) Consideration for Honours, with a different field of study, will be granted 
only when students have completed the required number of course units.  
The Board of Examiners, through the Chair of the Board, is responsible for 
confirming eligibility for an award of Honours with a different field of study.

http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/Appendix_15_-_Biomedical_Sciences_Variations_Main_Regulations.pdf
http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/APPENDIX_4_-_Engineering_Science_Variations_Main_Regulations.pdf
http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/APPENDIX_3_-_MAPS_Variations_to_the_Harmonised_Scheme__Progression_Rules.pdf
http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/APPENDIX_14_-_Social_and_Historical_Sciences_Variations_Main_Regulations.pdf
http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/APPENDIX_5_-_Speech_Science_Variations_Main_Regulations.pdf
http://www.ucl.ac.uk/ras/acd_regs/2013-2014/Appendices_2013/APPENDIX_1_-_Accreditation_of_Prior_Learning_procedures.pdf
/ras/acd_regs/Appendices_2013/index/edit/APPENDIX_2_-_APL_Application_Form.doc
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i) Have completed 11 course units for the programme



UCL Student and Registry Services Division 
Academic Services Department 
 

 
Back to: table of contents 

Published August 2013  32 

Further guidance on awarding BSc or BEng to MSci or MEng students 

Students should be made aw
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Further guidance on affiliate students and UCL degrees 

i) UCL Academic credits and ECTS are awarded for the successful 
completion of assessed course Units. 

ii) Certification of credits for affiliate students is managed by the Examinations 
Office. (See link at the end of this section.)    

iii) Undergraduate Affiliate students usually study on a full-time basis and can 
register to study for an academic year or, if appropriate, for the term or 
terms in which the course Units they are undertaking are offered.     

iv) Further information and guidance for affiliate student Applications is 
available from the Admissions Office, located in the Student Centre.  (See 
links at the end of this section.) 

2.13.5 The Structure of Undergraduate Affiliate Student 
Programmes 

Undergraduate Affiliate Student Programmes may have the following structures: 

Time Spent at UCL Number of Course Units to be Selected 

Term 1 only 
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Further guidance on managing affiliate student course unit selections 

i) Affiliate students who have accepted an offer of a place at UCL should 
agree their Course unit selections with their UCL home department/division 
before proceeding with course unit selection.     

ii) Affiliate students should also check whether their course unit selection 
needs their home institution approval. 

iii) Departments/divisions must ensure that affiliate students are enrolled on 
the correct programme route code and that a diet has been generated to 
enable course unit selection.    

iv) All affiliate programmes diets must be included in the annual process of 
academic review and confirmed as being correct and available for the next 
academic session if required.  

v) All affiliate student programmes will be given generic diets, allowing 
students to select a minimum of 2 course units for single term programmes 
and a minimum of 2 course units and maximum of 4 course units for two 
term (Term 1 and 2) and/or full academic year programmes.  
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